Here are the steps for setting up your fields for league scheduling:
1. Login to their SportsManager system.  If you are missing your town site link admin password send an email to support@sportsmanager.us
1. Click on seasons/activity button and select the Fall Soccer as the default season.
1. Click on Playing Areas button to get to the fields area.
1. Select “Fall Soccer” in the drop down list to see only the Fall Soccer related fields.  You may not see any fields.  Now set the drop down back to all seasons.
1. Review the fields on the list and add any fields that don’t already exist. Do this by clicking “Add Area”
1. Enter the Name, street, city, state, zip and description. Use the traditional name of the field. If you can append the age group like this it might help. “Upper Thomas - U12” or put the age group in the description.
1. Once the fields exist, then click “Add Playing Area Open Time”. This specifies the overall time you can use the field. If you own it all the time just enter a recurring time of 8:00 AM to 6:00 PM for each day of the week and select “All Season”.  You only need to specify a date range if you use the field for part of the season.  Selecting each day of the week will not affect the game scheduling since the auto-scheduler knows which day to put the games on… it just needs to check to see if the time is available. The “Area Open times” represent what times/days the organization owns the field.  You can also add a black out day if you use the field all the recurring times except for certain special dates. You will specify the time individual age groups can use the field in step 9 below.
1. Once the field is created and the overall “Org ownership” times are defined then you need to specify which age groups can use the field. Do this by clicking the “Specify Leagues for this Playing Area” button. Check off the leagues that can use this field for games like Fall Soccer -Boys U12 or Fall Soccer - Girls U12 or both.
1. Now you are ready to specify what day and time these age groups can play games on the field. That might be 8:00 AM to 12:00 PM on Saturday.  Just enter whatever the normal time is that they can play their home games in accordance with MAYS requirements.  Make sure you are providing enough time slots for the games. You should have enough time slots for each team.

Please Note:
Fields can be shared by splitting the time 2 age groups use it in step 9 above. The scheduler will place the first games at the earliest time slot and then move up from there. It will only take the time slots needed.  After scheduling is complete you will be able adjust game times as long as that is in accordance with MYSL rules.   A large field can also be split into 2 or more smaller fields by just adding the smaller  field and making sure the “Area open times” do not overlap. Blackouts for fields or teams can be added and those times will be avoided by the auto-scheduler.  The auto-scheduler will also avoid any conflicts with local games you have scheduled in SportsManager if you are also using it for recreational or local games.  Once games are created them you will see them in your SportsManager site under the Schedule/Scores button and also on the MAYSL site under the Schedule button.

Support:
If you have any questions on field setup or need support please send an email to support@sportsmanager.us or call 508-423-2444
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