If you are not the person that sets the teams in Sports Manager for your town please forward this e-mail to them so they can start setting up the Fall Season for your town organization.

Please follow the MAYS League team registration procedure below.

Prior to starting the team league registration make sure the teams are correct on your own Sports Manager site. To make sure they are correct log into your Sports Manager town site, click on Teams/Rosters, make sure Fall Soccer is selected at the top, and then review the list of teams. The only teams you should see are teams you are planning to register with MAYS. Once that page is correct proceed to the instructions below to register your teams.  If you have any questions about the best way to set up your Fall rosters or form teams please send an email to support@sportsmanager.us and include your town name, Sports Manager link and questions.


[bookmark: _GoBack]1.       Now for the On-Line MAYSL team registration instructions.  To complete this step you must first be assigned as a board member on your Sports Manager site. It doesn’t matter which position you are assigned to but it must be at least one.  If you are not sure go to your Sports Manager site and click on the Board/Management button and near the top you should see yourself assigned to one of the board positions. 

Fees:  When you register your teams you will get the correct fee based on the Age group and Division the team is in.  You will select the correct division for your teams which will affect the cost of registration. If you register for the wrong division and then MAYSL makes a change during team placement we will issue a credit or debit if there is a price change.

Bond Credits and game change credits or debits:  All of these credits or debits are already entered in the MAYSL system and will appear on your price summary page.  You see a registration fee for each team, a total registration fee and deductions for Bonds on file and adjustments for last season’s game changes that may affect your town.  If you have any questions on these please let us know. 

Steps for On-line team Registration:
A.      Go to www.sportsmanager.us/orgmanager/maysl.htm, click on the “Registration” button on the left side menu. A new window will pop up in HTTPS mode. Click on the blue text for “Fall Soccer 2015”, check the box for “Over 18”, enter your name and click “Proceed”
B.      Enter your email address.  This is the email stored in your adult record in your Sports Manager site. 
C.      Once it finds you based on your email click “This is me” next to the name.
D.      Enter your personal password. If you do not know your password click the “click here” option to have it emailed to you. Get the password from your email and then complete the login.
E.       Now a list of your Active Teams will appear for registration.  You can pick them individually or click the “Check all” option.  Once you pick the teams also make sure the correct division is selected. Note that different divisions have different fees in some age groups. Once finished selecting teams and divisions click “Proceed”. Please remember to only select 1A, 2A or 3A. The breakdown of B, C region will be done by the scheduler.
F.       Enter any optional comments and then click “Proceed”.

G.     Now you are on the final payment page. You can see the summary of your registration cost which includes the team fees, ref fees, assignor fees and bonds. Then you see any deductions and additions from bonds on file or game changes or other events from last season.  
H.     Now enter a check number or enter “TBD” if you are not sure what the number will be yet and click Proceed. This will create the registration and send you and the league president and treasurer and email confirmation.  
I.        Now mail your check for the total amount shown to this address displayed.

At the AGM last November these were the dates for the Fall Season.

Fall Season
July 26th - Team names, division are due in Sports Manager and Team Fee’s should be mailed
Rosters need to be in Sports Manager
(Town Rep’s need to check their e-mails regularly)
August 10th - Division Cutoff and Add /Drop team cutoff
	Coach’s pictures must be in Sports Manager system
	Registrars start excepting of players/team/coaches
	Players with waiver will not be accepted till waiver is granted


