Instructions for BAYS rosters 
[bookmark: _GoBack]How to Send Rosters to coaches, Download Division Directors and Send Official Rosters to Division Directors
Before each season BAYS needs to receive the MYS rosters for all travel teams so they can review, approve and file them.  Division Directors are instructed to review the DOB for players, waivers, addresses, CORI status of coaches before they allow a team to play on opening day of the season.      MYS should plan to get the rosters sent to the BAYS division director at least 1 week before opening day. 
The same roster should be sent to the MYS coaches with instructions that they need 2 copies of the roster for every game.
Below are the instructions for this process.
Print Rosters
Sign into SportsManager
Choose Reports
Report #22  Soccer League/Team Roster Form Download
Choose Season, Choose all Travel Teams EXCEPT Spring Only for MTOC eligible teams*, Indicate BAYS league
*MTOC eligible team rosters need to be stamped in the spring before being send to coach and division director.
[image: ]
Click on Email Me This Info
On the pop up fill in according to input below
Fill in as seen below[image: ]
Create a work sheet of Mansfield teams, coaches and division directors for the teams. Vlookup to merge data together.  Use last columns to track which rosters have been sent.
http://www.sportsmanager.us/DownloadFile.asp?File=%5CDocuments%5CMansfieldYouthSoccer%5C19688%2Exlsx
REPORTS
Teams by Town
https://www.bays.org/?q=node%2F113&town=MAN&vGender=ALL&Submit=++Go++
Division Dir.& Section Cap. Report
https://www.bays.org/node/254
Coach Email report
Sports Manager Team Management
[image: ]
Fill in the coach’s email so roster is sent directly to the coach
Fill in the Division Director when sending rosters to BAYS.  OR send all rosters to MYS travel then MYS travel forwards all rosters in one email to the Div Director.   
 BAYS division director needs a copy 2 weeks before the season starts. BAYS checks that the coaches are CORId, DOB of all players, any player over age for the  age group needs a waiver on the roster, check that all players are in Mansfield (waiver needed if not).  MYS should also check that all these points before sending to BAYS.
For MTOC teams in the spring see the MTOC instruction document. The rosters for MTOC teams need to go to the Division Director to be stamped.
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SOCCER LEAGUE/TEAM ROSTER FORM DOWNLOAD

(PDF files for each team)

Mansfield. MA Fall Soccer

V] Bays Click here to change Roster Forms

Select the leagues for the teams you want to download roster forms for
and click the 'Email Me This Info' button at the bottom of this page

Mansfield, MA Fall Soccer Leagues Gender  Age  Teams Approved Not Approved
Clus Coed c s s
106 Boys Tatown B § 4
106 Girs Intown c § 4
107 Boys Tatown B 7 s
D107 Girs Intown G 7 s
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Please enter the name of your scheduling league

Leave black if your organization does not have a scheduling league

Enter the name of the registrar

Enter Your Email Address

3946 BI0ACAIIE0907

Send

Mass Youth Soccer and BAYS

[Andre Fernanded

kellykempm@gmail.com





