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Instructions to Add High School Team (or any team) 
Into BAYS.ORG

Log on to www.BAYS.ORG
Pull down Administration Menu
Click on Unified Logon
User Name (first character of first name, last name)
Password is (usually set to last 4 digit of phone number) 
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Go to left nav bar and find REGISTRATION
Click on Team Registration
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Teams from previous season as filled in as a starting point.  For the fall season updates need to be made to these teams since the new fall teams may not have the same coaches as previous season and placement may not be the same.  Fall to spring roll forwards tends to need less changes.
Fill in Details.  This is where you request the division for the teams to play in.  
Instructions for page     https://www.bays.org/node/213
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Some new teams may be need especially for the fal teams.  Use Add team if a team is need. Be sure to delete teams if from season to season a team is dropped.
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After clicking on Add Team you are presented with this page.  Check team is correct.
OR if you need to change the team at any time use this menu option
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Click on the EDIT button

From this page you MUST CONFIRM the team so BAYS knows to schedule the team.
You don’t need to worry about the prior season information, these teams were not prior season teams. 
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Next step is to wait until BAYS gives the new teams a team number
Then you need to assign fields 
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Then you need to sign up for central assigning for referees
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Then view invoice and send the update to David Santos
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Team Registration
Priner-tiendiyversion

Below you il ind a summary of teams from the prior season. Ifyou need to add a new feam to your registration, please use
the Add Team bution, found on the lefthand menu

“The information is presented by Age/Gender. To review the details of a specific team, please click on the edit bution. For those.
teams which are carry forwards, prior season placement and results are provided.
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Registration - Team Detail

“This information is provided for reference purposes.
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Use the form below to modity the team information, for proper placementin the next season.

@

DESRED  DESRED  DESRED Town 5 Olcer
A= Dwigen Section Rank. * Team Name Confirmed
3 L3 3 3
18 V| 2 v Low V| 1 i1 1 Homets. [m]
NoTES:

[Only 1 playeris U18 on this team. This team should be placed in Sec with other U1 teams w

Use this form to assign coaches 1o the team. You can do this throughoutthe season, butitis presented here for easyentry.

| Hornats Coach &

Fomer o Desred Conch Sesion  Fomer  Desrad Fomer  Dasred M
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Update Team Info.
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+ Field Assignment

 Add Playing Field
+ Update Fields
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+ Coaching Update

+ Season Waivers
+ Single & Double Forfeits
+ Team List Export

+ Update Bad Emails

+ Update Members
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"New Season Registration Information
(MAKE CHANGES BELOW)"

This second set of information is where you make the changes for
yourteams.

© AGE, the drop down listincludes all eligible age groups for the
nextseason.

© Division, the drop down listincludes all eligible divisions for the
nextseason.

© Town Rank, ifyou have onlyone team in a partcular gender
and age group, ths is an easy answer (1). However, ifyou have
multiple feams within the same gender and age group, you
need 1o rank each team as compared o the ofhers. As an
‘@xample, ifyou have two Girls U14 teams within your town, then
one team should have the value of 1, and the ofher 2.

© Evaluated Skill,  subjective analysis, rate this team within the
division requested: high, medium, or low.

© %Older, enter in the % ofteam members who are closer o the
upper age limit of ihis age group. Ifths is an under 14 team
and 100% of the members are U-13, then 0% would be the
answer.

© Team Name, can change at anyiime, but good for reference.

© Confirmed, indicates that you believe you have completed
regisiration for ths feam. WWhen you select the SUBMIT button at
the botiom ofthe page, only feams with a CONFIRMED
checkboxwill be processed for ihe new season.

© Notes, these comments persist between updates during the
regisiration period, but are not carried forward to the teams
during the live season.

“Historical <Team Name> Coach & New Season Coach Assignment

In this final set of information, you are presented with the prior season
coach, and a drop down st o select the next season coach from
Select TBD if the coach s to be determined.




image4.png
Registration - Add Team

Printer-fiendly ve

o0 2 Gencer 2

Gils V|

rmation (MAKE CHANGES BELOW)

DESIREDAGe 5 DESREDDWson 9 EVALUATEDS 2 TOWNRank 2 %Odr 5 Tesmame

[ 2v Med V| [t It ] [ [Homets ]
Lt Only 1 player is U18 on this team. This team should be placed in Sec with other U18 team|

ach & New Seazon Gosch Assignment
Desrea Cosen Section Caplsin Desires
Acitant Coseh
Dana Cooney v No v TBD Vi
Add Team

NOTICE: This team will be added to your inventory of teams on the primary regisiration page. Values for historical information will remain blank. You wil
be able to continue to modify the team information unti ful registration is completed.




