NOTICE

To:

 All Parents-Guardians and Family Members of Melrose Youth Soccer Players
From: 

Melrose Youth Soccer Board Members

Date:

March 18, 2010

Subject: 
A Call for Help

Melrose Youth Soccer is a volunteer organization providing a safe environment to develop over 900 youth soccer players in the city of Melrose as well as some players from surrounding towns. The Board is in need of energetic people to “step-up” and become a member of our board of directors. Listed below is a list of positions- with current vacancies highlighted in yellow. We ask that you review this list and hope that there may be a position that you may be interested in performing.
	Position
	Responsibilities
	Volunteer
	Email address

	President 
	Develop and promote programs for MYS. Represent MYS to town officials. Presides at all meetings
	Rich Altonaga 
	richaltonaga@comcast.net

	Vice-President
	Assume responsibilities of President in the President’s absence.    General assistant to the president
	(Open)
	

	Secretary 
	Collect minutes of MYS board meetings. Help prepare printed materials for organization Disseminate meeting information to board
	Krissy Carter
	

	Treasurer
	Accept and Deposit All Incoming Funds. Distribute Directly or Indirectly All Outgoing Funds. Report to the Board the Status of the Funds Monthly. Responsible for Maintaining the MYS Checkbook
	Janice Mancini
	

	Registrar
	Interface with Mass Youth Soccer. Schedule Registration Info re: Registration to schools & MMTV (publicity)

 Collect registration forms Enter player info into database Maintain birth certificates on players
	(Open)
	

	Field Coordinator


	Organize and coordinate fields w/practice schedules and game times Work with city officials to maintain access to fields  Ensure fields are lined
	Dave Valade
	 

	Field Manager
	Prepare fields with goals, flags & lines. Work with city officials to maintain access to fields
	Dennis McCarthy
	

	Equipment Manager


	Determine and fill organization equipment needs including  uniforms and field equipment
	Bill DeSimone


	wdesimone@hotmail.com


	Referee Coordinator


	Recruit referees for MYS  Organize Referee Clinic for new refs Organize referee assignments
	(Open)
	

	Communications Director
	Publicize MYS to Melrose Info regarding tryouts, registration, deadlines etc to newspaper, TV, etc Articles to Free Press.  Photographer for team/individual photos. Call Coaches to get game summary articles
	(Open)
	

	Publicity Director

(Web Manager)
	Enter Coach and Team Information  Manage News for MYS Maintain Schedule of Dates Provide info to various user groups
	Carlos Charry
	

	Volunteer Coordinator 
	Work with coordinators to determine volunteer needs for MYS Work to place volunteers in positions when needed
	(Open)
	

	Munchkins Coordinator


	Coordinate with Boys/Girls HS Coach to get volunteer coaches Recruit Adult Coaches to serve as on-field coordinators Disseminate schedule to parents Manage uniforms and other equipment General on-site managers
	Gary Smith
	gsmitty@comcast.net

	U-8 City Coordinator


	Build Teams Recruit and Orient Coaches Create Schedule Provide schedule to Referee Coordinator Schedule make-up games if needed 
	Sean O’Brien
	obrienmel@comcast.net

	U-10 City Coordinator


	Build Teams Recruit and Orient Coaches Create Schedule Provide schedule to Referee coordinator Schedule make-up games if needed
	Brad Michaels
	

	Travel Coordinator

(Town Coordinator for MYSL)


	Act as liaison to Middlesex League Chair meetings with travel coaches to determine teams Recruit and Orient Coaches Represent league to players & parents
	Boys-Rich Altonaga

Girls-(Open)
	Richaltonaga@ comcast.net

	Travel Administrators


	Provide local support for Travel Coordinator Prepare rosters & other forms to be submitted to the league Manage Database of Travel players Collect & process tryout information. Coordinate coaches evaluations Coordinate player id cards
	(Open)
Multiple Openings
	

	Development Director of Coaches & Players
	Promote organizational philosophy to coaches Coordinate coaching clinics for Melrose coaches Promote MAY.S. clinics to coaches Develop Materials for Coaching Meetings Coordinate Travel tryouts
	Gary Smith



	Tryouts Coordinator

(Under Development Director) 
	Recruit coaches & helpers to run tryouts Publicize tryouts Work with fields coordinator to get space. Prepare written materials and equipment for tryouts
	Andrew Valente
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	

	
	
	
	


