Webster Youth Soccer Treasurer Role
Maintain records in Quickbooks (doesn’t like to be run on Mac’s). Usually upgrade version after several years. Currently on version 2013. Upgraded from 2007 version.
Make deposits at bank for all checks associated with registrations, sponsors, photo refunds, etc. Currently maintain two accounts at Webster Five, regular checking for day to day operations, and a savings account that is intended to fund capital improvements, like new goals, or major field renovations.

Issue checks to vendors that we deal with, most are listed below:

Utilities – Nat’l Grid (usually pay lump sum that covers several months), Telephone was discontinued several years ago inside concession stand, Water is town supplied and requires no payment.

Hartford Insurance – there is a residual policy for a concessionaire policy that costs $500/year. Because it has been in place for so long, it is a good rate. If dropped and needs to be picked up again, it would cost much more, like more than doubled. Redeeming value of continued policy could be reviewed if concession stand continues to be empty

Uniforms – The Airbrush Shack for U6 & U8 shirts, usually requires a 50% deposit on order and balance COD. Challenger Teamwear for older uniforms and equipment– they currently have an ACH plan in place where they deduct monies from our account directly.

MAYS – beginning of each season make two payments based on Team Info Sheet that Travel Coordinator completes. Separate payments for referee fees and registration. A bond fee is usually kept in place. If lose bond due to too many forfeits, etc. then bond fee would need to be replaced, but is detailed on Team Info spreadsheet.

MYSA – beginning of each season pay a registration/insurance fee to them based on $3 per player. Town registrar sends in numbers to MYSA, and they notify us of required fee. Contact is usually Rachel Woo.

Town of Webster – before each season Field Permit (using Field Permit Appication form) needs to be acquired from DPW, which requires proof of insurance from MYSA, Insurance form is currently handled by President, but is requested on the MYSA website. Town of Webster contact is Ruby Jones at DPW garage on Cudworth Rd. Head of Parks and Rec department of DPW is Kenny Pizzetti. 
Any refunds of registration fees will be communicated by Town Registrar with name and address and dollar amount if a player cannot play, or if there is not a team for a player.

Mike Lynch Enterprises maintains the irrigation systems on George St and Berthold fields. Usually requires a payment to open and close each year, and occassional maintenance. They will send invoice usually by email.

Referee fees for U6 and U8 refs in town. Pay lump sum to ref coordinator at beginnning of season and they pay refs each week.

Other miscellaneous payments include purchasing stamps and office supplies, as well as reimbursing Registrar for printing of seasonal copies of registration flyer.

Matte’s Hardware for various field supplies and copies of keys. We have an account there, and they mail statement.

Robbins Garden Center, for seasonal purchases of loam and grass seed to improve fields. Invoices mailed by Robbins.

Sam Pappas CPA, does our annual tax filing to state. After end of each fiscal year (Sept 30), make backup copy (accountant’s copy) of quickbooks and bring annual folder to his office to prepare forms. They will instruct on any payments that need to get made to the State. Filings need to be made within 3 months of Sept 30, or penalties from State will occur for not filing annual reports.

If Berthold field is not usable any year, we have historically used Bartlett fields in fall only (High school socccer season), which requires a field permit from School Department business office and approval from school athletic director, which School Department gets. Contact at School Department Business office is Monique Pierangeli.
